


 

Departmental Structure and Position of the Role: 



 

 

 



The skills, abilities, experience and knowledge outlined below provide a summary of what is required to carry out this 

job effectively. They also form the selection criteria on which the decision on who to appoint will be made. Please 

ensure that you show how you meet the criteria outlined below in your application.  

1 Honours degree (2:2 or above) or equivalent in any subject X  

2 
Detailed knowledge of GDPR and the Data Protection Act and 

understanding of the legal and political context of this legislation  
X  

3 Knowledge and understanding of Information Security   X  

4 Knowledge of ISO27001, Cyber Essentials and PCI-DSS X  

5 Experience of writing policies and procedures for corporate use X  

6 Experience of dealing with confidential issues  X  

7 
Excellent oral and written communication skills: the ability to 

communicate complex ideas and influence internal stakeholders  
X  

8 
Holder of a relevant Data Protection qualification (e.g. CIPP/E or 

CIPM) or working towards such a qualification  
 X 

9 Expertise in records management  X 

10 Experience of working in the charity sector  X 
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